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Step 1: Get your public profiles in order

Delete anything that could be seen as controversial

Delete any pictures you do not want all of  your 
new visitors to see



Step 2: Create your bio or media kit to include in 
any emails to new reporters

Give you a level of  trust and authority

Helps break the ice

Sets you up as the expert
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BIO

1-2 Pages…keep it BRIEF!

Always make it a PDF

Tell them Who…What….How


MEDIA KIT 

Sometimes referred to as a press kit

Consists of  promotional materials about you, your blog 
and your brand



One neat package that can be used to bolster your 
pitches to media outlets or accompany important 
announcements and newsworthy items about your blog 
or brand






•  Notable achievements

•  Awards and honours 

•  Testimonials

•  Contact Info

•  A company biography

•  Mission Statement

•  Biographies of  the 

principals

•  Photos

•  Frequently asked 

questions about your 
company


•  Education

•  Professional 

accomplishments and 
affiliations





•  White papers 

•  Press releases 

•  News stories

•  Information about your 

products, services and 
prices 


•  A list of  community 
involvements


•  Industry related awards

•  Links to your socials 

media pages and size of  
your social following 


•  Examples of  your 
social content





Marketing 
Materials 
You can include 
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PRESS RELEASE 

Deal with very specific time sensitive issues or events



Sent en masse to journalists



Secure interviews or just get quoted



It’s Timely 



A How-To Guide 
1.  Place the newsworthy angle at the very top in the 

first paragraph


2.  Include in subsequent paragraphs

1.  Background information

2.  Spokesperson quotations

3.  Additional info on why this is newsworthy
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MEDIA PAGE 

Included on your website or in Dropbox

Provide journalists with the link 

Boost your SEO 

Get around the spam firewalls


•  Bio

•  Headshots

•  Media Kit

•  Action shots of  you at speaking 

engagements

•  Any articles written about you or where 

you’ve commented

•  Press clippings

•  Press releases 

•  Embed any videos of  media appearances 

of  keynotes 

•  Links to download any B Roll or 

cutaways of  you at work 



